The document set out below may be used as a precedent.  To customise it for a particular company:

· in the “Edit” application of Word

· select “Replace”

· in “Find What” type “[Name of Indie]

· in “Replace with” type actual name of independent production company

· hit “replace all”

[Name of Indie] Child Protection Policy : Personal Disclosure Form

[Name of Indie] is committed to safeguarding the welfare of children and young people. As part of that commitment, [Name of Indie] requires that those persons who as part of their engagement are required to work with or be in contact with children and young persons complete a personal disclosure form.

I declare that I have never been

· Cautioned or convicted of any offence relating to children or young people; and/or

· subject to any disciplinary action or sanction relating to children*

*This means if your name is on the Sex Offenders Register or you are otherwise known to the Police or any Local Authority Social Services Department, or any employer, as being an actual or potential risk to children.

I consent to this personal data being processed and kept by [Name of Indie] for the

purpose of child protection in accordance with the Data Protection Act 1998.  [Name of Indie] reserves the right to verify the information you have given on this form. To

make a false declaration is a serious offence, and may be referred to the appropriate

authorities.  If you are unable to make this declaration, you must inform the producer or executive producer of [Name of Indie] and you will not be asked to work on any programme which entails working with, or being in contact with children. This is in pursuance of [Name of Indie]’s Child Protection Policy which is available on request.

	Full Name 

(block caps):


	……………….…………………………………….………………………



	Signature:


	……………….…………………………………….………………………



	Address:


	……………….…………………………………….………………………

……………….…………………………………….………………………

……………….…………………………………….………………………



	Date:
	……………….…………………………………….………………………




