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APPLICATION FORM FOR THE RADIO 4 SUPPLIER LIST


BBC Radio 4 runs a Registered Supplier List.  We review the list twice yearly, assessing existing suppliers and new applicants against these criteria, which have been agreed with the Office of Fair Trading:

•
Our editorial and schedule requirements

•
Our editorial judgement on quality 

•
Proven ability to deliver the desired genre 

•
A degree of innovation 

•
A company's ability to meet the BBC's regulations, such as on Rights and Health and Safety 

•
Risk appraisal 

•
Track record in budget management and meeting delivery deadlines 

•
The appeal of talent

Please note that only companies with significant experience in production at network level can be considered for registration.  

When you apply to become a supplier you must enter on the form the name and CV of your executive producer, whether this is a member of your company or a freelance person of appropriate editorial experience available to act in this capacity.  The executive producer's role is to monitor for editorial quality as well as compliance with BBC Editorial Guidelines.   If they have the required expertise, company owners may act as executive producer, but not for programmes which they have themselves produced. 

We require written evidence that all freelance persons listed on your application as producers or executive producers have given consent for their names to be quoted.   A forwarded copy of an e-mail from each of them will suffice.

Within the supplier list we also operate an eligibility list, restricting specialist genres to suppliers with relevant expertise.  On the form we ask you to indicate the programme areas for which you wish to offer proposals.  It is important that you provide evidence to show your expertise in these areas.

Links on this site provide contact details for our current suppliers and their eligibility for specialist genres, should you wish to try offering ideas through one of them while waiting to join the list. 

To be considered in the next review, please send your application by 30 June 2007 to sarah.boden@bbc.co.uk .   We will acknowledge it on receipt.   

	NAME OF COMPANY


	


	KEY CONTACT


	

	Name 


	

	Telephone

Mobile Number
	

	Fax Number


	

	Address


	

	Email Address


	


	MAIN CONTACTS FOR THE FOLLOWING INFORMATION
	NAME
	TELEPHONE AND FAX NUMBERS AND EMAIL 

	BUSINESS/FINANCE
	
	

	PRODUCTION


	
	

	EMERGENCY (outside of 9 to 5pm on weekdays)
	
	


Please communicate any changes in these details to:  sarah.boden@bbc.co.uk  
	Tick which programme genres you would like to bid for.  Each of these requires evidence of relevant production experience (see p 4).
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General features                     

Documentaries                             

Science and Natural History      

Drama                                          
	Comedy                         

Single voice readings   

Political talks                                


	TRADING NAME


	

	NUMBER OF YEARS TRADING


	

	PREVIOUS TRADING NAME


	

	NUMBER OF YEARS TRADING UNDER PREVIOUS NAME


	

	TRADING ADDRESS

(If different from page 1)


	


	REGISTERED ADDRESS


	

	LEGAL STATUS: Limited Company/Partnership/Sole Trader/Other (please state)
	

	COMPANY REGISTRATION NUMBER


	

	VAT REGISTRATION NUMBER


	

	ADDRESS OF OTHER OFFICES (if any)


	


	NAME OF DIRECTORS/PARTNERS

Attach short CVs.


	

	EXECUTIVE PRODUCER(S)

Attach short CVs.

This box must be completed with the name of at least one qualified Exec, whether a member of your company or freelance.  If this person is not a member of your company, attach a statement from them confirming their consent to be included in your application.  

Executive Producers cannot exec their own programmes.
	

	RADIO PRODUCER(S) 

Attach short CVs.

If these persons are not members of your company, attach a statement from each of them confirming their consent to be included in your application.
	


	State any specialist area of production experience

	


	List any awards (and indicate if awarded to the producer or company)

	


	What insurance do you carry? (Delete where applicable):

	Public Liability

YES/NO

Amount:

	Employers Liability

YES/NO

Amount:


	IT REQUIREMENTS

	Do you have access to the internet?

YES/NO

Do you use a PC or Apple Mac?
           PC/Mac

BBC Radio 4 uses a website for entry of programme proposals and budget details.  All suppliers are expected to deliver proposals by this method.   PC and Mac computers are equally acceptable.


For sections A to C inclusive please attach the information to this form:

	A.  Independent Production CVs

	On separate pages, provide details of your work over the past 5 years, whether for BBC or commercial broadcasters, either radio or TV, showing:

	1. Network/Channel

	2. Genre

	3. Commissioning/transmission date

	4. Brief editorial details of programme 

	5. Executive producer

	6. Key talent

	7. If the name of the independent producer / production company differs from that at the top of this form.

	8. Reviews


	B. Other Programme Work

	Provide details of your other related work ie. as a writer/performer


	C.  Non-Broadcast Experience

	Provide details on other related activities (e.g. corporate productions, theatre work, development projects, pilots, audio books etc)


	Signature:








Date:

	

	Name in capitals:




Please return your completed form via e-mail by 30 June 2007 to sarah.boden@bbc.co.uk  

Supporting material (e.g. CDs, which we will not be able to return) to:

Sarah Boden

Management Assistant

BBC Radio 4

Room 4028, Broadcasting House

Portland Place

London W1A 1AA

Supplier Form 12/02/2007
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