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RISK ASSESSMENT GUIDANCE

Risk assessment is a fundamental and essential element of safe working practice as well as being a legal requirement for employers. To be effective it needs to be suitable for the activity its addressing and sufficient to cover all significant risks anticipated.   Good ones are fairly obvious by their clear identification of potential hazards, who is effected, and practical ways of controlling (or eliminating) them.  Often it’s plain common sense, but faced with a number of activities all with different interacting elements, getting started on a blank sheet of paper can prove daunting.  

The following guidance is designed to provide a logical process by which a planned activity can be analysed and a structured method employed to ‘build’ the final assessment.  No risk assessment is set in stone. Reviewing and updating even at a late stage is all part of safe working.  However, an accurate risk assessment is useless unless communicated to those concerned, so it’s important to also consider how this will be achieved.

Procedure & Method recommended
1. Identify significant hazards   2. Identify who is at risk    3. Evaluate what controls required

4. Record findings on risk assessment    5.  Review and update as appropriate.

Using the memorable ‘PETE’ method below will help to evaluate and focus on relevant risk areas. 

People

Consider all those people directly involved in the activity intended, the risks to which they will be subjected and how those risks can be eliminated or controlled to an acceptable level. Equally consider those (e.g. the public) who are not involved but may be affected by the activity (e.g. use of effects smoke, access routes etc). Special arrangements may be required for children, animals, the elderly or the disabled whether or not they are part of the production.  Risk assessment of any action/activity relies on the competence and experience of those individuals evaluating and supervising it. If such people are not already part of the core team then they will need to be contracted in (e.g. stunts, sfx, rigging etc) and supply their own supplementary risk assessment.

Equipment

All equipment used for an activity should be known to be fit for purpose by coming from a reputable source and accompanied by any maintenance certification and operational/safety instructions as required.  Use of such equipment will directly link with the competency of those people both operating it and evaluating the environment in which it can be used safely. Equipment should only be used for the tasks for which it was designed. Consider also other equipment that may be on site – operating or not - controlled by a third party that may present added hazards.

Task

The risk assessment of the intended Task will be a combination of People, Equipment and Environment evaluation. The resulting identification of significant risks thereby providing a record of suitable/sufficient precautions to control them. It should demonstrate a clear responsibility chain allocating individuals and their expertise to each element of the activity with no assumptions or grey areas. The main assessment together with any supplementary ones should be communicated to all parties involved.

Environment

Record environmental elements that will significantly affect the activity risk. Suitability for equipment, access, heat, cold, water, weather, heights, traffic, security, derelict buildings, asbestos, chemical/biological/radiation, hostile environments, available lighting, terrain, confined spaces etc are all considerations that may need to be included when combined with an intended activity. Filming on a yacht at sea or in a busy supermarket being obvious examples of an environment being the highest residual risk.



PRODUCTION RISK ASSESSMENT




	Production


	Producer

	Location address


	Contact Nos.

	Date or period risk assessment covers
	


Procedure & Method recommended

1. Identify significant hazards   2. Identify who is at risk    3. Evaluate what controls required

4. Record findings on risk assessment    5.  Review and update as required

Using the ‘PETE’ method detailed in the 1st Option Risk Assessment Guidance Notes will help to evaluate and focus on relevant risk areas. 

	List experts engaged – including all from the pre-vetted list ie: Aircraft, Armourers, Catering, Diving, Lasers, Flying Ballet, Hoists/Hydraulic Platforms, Location Lighting, Scaffolding/Riggers, Stunts, SFX.

	

	Brief description of what is intended. 

For clarity this may include supplementary sketches/diagrams/storyboard/checklists

	

	Detail how this risk assessment will be communicated to all relevant parties

	



	Detail your fire, first aid, emergency and welfare arrangements

	

	Hazards Identified and Risks Arising

Identify and list what hazards could cause significant harm, how and to whom.  This includes anybody who may be present and affected by your activity, not only your team (e.g. other workers, public, drivers, children, elderly, disabled and those who may be more vulnerable to certain hazards)


	Risk Assessment & Precautions Required

Evaluate the risks and decide if existing precautions/controls are sufficient or more needs to be done. Take into account information from all available sources (e.g. contractors, premises management, resource providers etc.)

	
	



PRODUCER SIGN OFF

Print Name ________________________   Signature _________________________  Date ______________

If person with designated responsibility for safety co-ordination in Producer’s absence please state job title:

_________________________________________________________________
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